Article XIV
Committees:
14.1
These bylaws and/or Board of Directors shall designate Standing Committees, 
Ad hoc Committees and Task Forces to oversee and address Chapter 17 
activities and issues.  Standing Committees shall be permanent committees.  Ad 
hoc Committees may have open-ended longevity or be limited to the period of 
time necessary to carry out their charge(s).  Task Forces are time-limited to 
completion of their charge(s), at which time they are automatically terminated.  
The Board may also designate subcommittees to Standing and Ad hoc 
Committees.
14.2
General Requirements/Responsibilities of Committees, Subcommittees and Task 
Forces:
· Each Committee/Task Force shall report to and be accountable to the Board.

· Each Subcommittee shall report to the Chair of its parent Committee.

· Subcommittee chairs shall serve as a member of their parent Committee/Task Force.

· Each Committee’s/Subcommittee/Task Force’s charge responsibilities shall be determined by the Board.
· Each Committee/Task Force shall have a designated chair to be appointed by the Chapter 17 President.
· Each Committee/Subcommittee/Task Force shall maintain attendance records and meeting minutes.
· Each Committee/Task Force shall submit timely reports of their activities, findings and recommendations to the Board for review and any action(s).

· The Board may remove a Committee/Task Force member for good cause.
· A Committee/Subcommittee/Task Force vacancy shall be filled in the same manner as an original appointment.

· Unless otherwise specified in these bylaws, all Committee, Subcommittee and Task Force members, including those serving ex-officio, shall have the right to vote at their Committee, Subcommittee and Task Force meetings.

14.3
Bylaws Committee: (a standing Committee)


a.
Composition:  The Bylaws Committee shall consist of at least three members of 


the Chapter appointed by the President. 

b.
Responsibilities:  The Bylaws Committee shall review, from time to time, the 


Chapter Bylaws and Chapter Policies and recommend pertinent changes to the 


membership.  The Bylaws Committee shall submit all recommendations for 


amendment(s) to the Board for presentation to the membership for adoption, 


adoption with revision(s), or rejection.  The Committee shall also advise on 


matters pertaining to interpretation of the Chapter Bylaws and Chapter Policies.


c.
Meetings:  The Bylaws Committee shall meet as necessary, at least annually and 

at the call of the Committees’s Chair.
14.4
Collection Committee (a standing committee)


a.
Composition:  The Collection Committee shall consist of at least three members 


of the Chapter appointed by the President and may have in addition, non-



Chapter member consultants with expertise in collection maintenance and 



preservation.

b.
Responsibilities:  The Collection Committee is charged with the cataloging, 


maintenance, preservation and storage of the Chapter’s collection as well as 


developing recommendations for expansion of the Chapter’s collection of IH 


artifacts, memorabilia, etc. at the Bartlow Museum.

c.
Meetings:  The Collection Committee shall meet as necessary and at the call of 


the Committee’s Chair.

14.5
Development Committee (an Ad hoc committee)


a.
Composition:  The Development Committee shall consist of at least three 



members of the Chapter appointed by the President and may; in addition, have 


non-Chapter member consultants with expertise in fundraising programs.


b.
 Responsibilities:  The Development Committee is charged with the creation, 


implementation, monitoring and updating of the fundraising programs of the 


Chapter to preserve, maintain, and expand its collection and the Bartlow 



Museum.  The Committee shall work with other committees in developing and 


implementing programs to increase Bartlow Museum and Chapter visibility and 


interest.

c.
Meetings:  The Development Committee shall meet regularly as necessary and 


at the call of the Chair.
14.6
Exhibits/Programs/Projects Committee (a standing committee)


a.
Composition:  The Exhibits/Programs/Projects Committee shall consist of at least 

three members of the Chapter appointed by the President and may; in addition, 


have non-Chapter member consultants with expertise in museum exhibition and 


program development.

b.
The Exhibits/Programs/Projects Committee is charged with creating, scheduling, 


maintenance and monitoring of exhibits and programs at the Bartlow Museum.  


The Committee also develops, institutes, monitors and helps manage Chapter 


projects.

c.
Meetings:  The Committee shall meet regularly as necessary and at the call of 


the Chair.

14.7
Finance Committee (a standing committee)


a.
Composition:  The Finance Committee shall consist of the Chapter’s Treasurer 


and at least two additional members of the Chapter appointed by the President.

b.
Responsibilities:  The Finance Committee shall establish an annual budget and a 

tentative three year budget for the Chapter in cooperation with the other standing 

committees of the Chapter.  The Committee shall authorize and monitor all 


Chapter’ major and capital expenditures whether or not in the budget.  The 


Committee monitors expenditures and incoming receipts of the Chapter’s 



fundraising programs and projects.  Committee members aid the Treasurer in 


preparation of the Annual Financial Report to be submitted to the Board.

c.
Meetings:  The Committee shall meet regularly as necessary and at the call of 


the Chair.

14.8
Long Range Planning Committee (a standing committee)


a.
Composition:  The Long Range Planning Committee shall consist of at least 


three members of the Chapter appointed by the President.


b.
Responsibilities:  The Committee creates, recommends to the Board, monitors 


and updates the Chapter’s Long Range and Strategic Plans.  The Committee 


aids the Finance and Development Committees in establishing budgets to 



implement plans.

c.
Meetings:  The Committee shall meet regularly as necessary and at the call of 


the Chair.

14.9
Membership Committee (a standing committee)


a.
Composition:  The Membership Committee shall consist of at least three 



members of the Chapter appointed by the President.


b.
Responsibilities:  The Committee creates and recommends to the Board, classes 

and categories of membership with associated dues structures and member 


benefits.  The Committee develops and implements membership growth plans.


The Committee works with the Operations Committee and the Communications/


Publicity/Marketing Committee on marketing and membership communications.

c.
Meetings:  The Committee shall meet regularly as necessary and at the call of 


the Chair.

14.10
Nominating Committee (an Ad hoc committee)


a.
Composition:  The Nominating Committee shall consist of three members; one 


member from the Board of Directors and two members-at-large elected by the 


Chapter membership from the Chapter membership.


b.
Responsibilities:  The Nominating Committee annually seeks out and 



recommends to the membership a slate of candidates for election to those officer 

or Director positions which are open in the Chapter’s upcoming operative year.  


The Chair of the Nominating Committee shall officiate during the elections at the 


Chapter’s Annual Meeting.

c.
Meetings:  The Committee shall meet as necessary; at least annually and at the 


call of the Chair.

14.11  Publicity/Communications/Marketing Committee (a standing committee)


a.
Composition:  The Publicity/Communications/Marketing Committee shall consist 


of the Secretary, the editor(s) of the Chapter’s/Museum’s newsletter, the 



webmaster and at least two additional members of the Chapter appointed by the 


President and may; in addition, have non-Chapter consultants with expertise in 


publicity, communications and/or marketing.

b.
Responsibilities:  The Publicity/Communications/Marketing Committee develops 


and institutes publicity, communications and marketing plans in cooperation with 


other Chapter committees to enhance the visibility, interest and support for the 


Chapter and its Bartlow Museum by its members and the public.

c.
Meetings:  The Committee shall meet regularly as necessary and at the call of 


the Chair.

14.12
Operations Committee: (a standing committee)


a.
Composition:  The Operations Committee shall consist of at least three members 

of the Chapter appointed by the President.


b.
Responsibilities:  The Operations Committee acts as administrator/supervisor of 


the Bartlow Museum, its building and grounds, improvements, maintenance, and 


operation.  The Committee schedules/recruits members and volunteers for 


Museum operations, maintenance and improvements.  The Committee, in 



cooperation with other Chapter committees establishes and monitors the annual 


operating budget for the Museum.  The Committee creates the Annual Report of 


Bartlow Museum with a summary of the Museum’s operations, activities, visitor 


counts and comments, financial state and projected needs.


c.
 Meetings:  The Committee shall meet regularly as necessary and at the call of 


the Chair.
Article XV

Annual Report:
15.1
Within a reasonable time after the close of each fiscal year (Jan. 1 – Dec. 31), 


The Board of Directors shall present a report verified by the President and 



Treasurer covering the activities of the corporation (Chapter and Museum) for 


the past year and showing in appropriate detail the following:

a.
The assets and liabilities, including any trust funds, of the corporation as of the 


end of the fiscal year immediately preceding the date of the report.


b.
The principal changes in assets and liabilities, including any trust funds, during 


the fiscal year immediately preceding the date of the report.


c.
The revenue or receipts of the corporation, both unrestricted and restricted to 


specific purposes, for the fiscal year immediately preceding the date of the 


report, including separate data for any trust fund held by or for the Corporation.

d.
The expenses or disbursements of the corporation, for both general and 



restricted purposes, during the fiscal year immediately preceding the date of the 


report, including separate data with respect to any trust fund held by or for the 


corporation.

15.2
The Annual Report shall be filed with the minutes of the Annual Meeting of the 


Board of Directors.

Article XVI

Adoption:

16.1
These Bylaws, as now further amended, supersede the initial corporation Bylaws 

adopted in November, 1994 including all previous subsequent amendments.


ADOPTED by the corporation on January 18, 2009.


______________________________, President











Corporate Seal:


______________________________, Secretary
